
Denied IDT – Resubmission Process 

 
Introduction This guide provides the procedures to process Inactive Duty for Training 

(IDT) Drills that have been Denied for payment by the Servicing 

Personnel Office (SPO). 

 

Denied IDTs can be edited and resubmitted in Direct Access. 

 
Procedures See below. 

 

Step Action 

1 When notified by the SPO an IDT has been denied, the command can view the 

Denied IDT by selecting the View My Requests (all types) from the Requests 

link in Direct Access. 

 

Select the My Submitted Requests radio button, identify any specific 

identifying properties and click the Populate Grid button. 

 
 

Click the View Details link to see specific details for the denial. 

2 The reason for denial will be identified in the comments. 

 
 

  

Continued on next page 

  



Denied IDT – Resubmission Process, Continued 

 
Procedures, 

continued 
 

 

Step Action 

3 The IDT can now be edited and resubmitted.  Select the IDT Drills link from the 

Reserve Administration pagelet. 

 
 

4 Enter the Department and Drill Date, then click the Search button.  Enter an 

Empl ID to search for a specific member. 

 

When denied, the IDT status will revert to Scheduled/Approved.

 
 

5 The IDT can now be edited.  In this example, the IDT was denied due to an 

incorrect Meal Eligibility Code. 

 

Click the Payroll tab.  Click the Meal Eligibility Code drop-down and select 

the correct meal code. 

 
 

When finished, click the Save button. 
 

Continued on next page 



Denied IDT – Resubmission Process, Continued 

 
Procedures, 

continued 
 

 

Step Action 

6 Return to the Drill Info tab.  Select the Drill Status drop-down and change the 

status to Completed. 

 

If editing and resubmitting a Batch IDT request, change the status for each 

individual to Completed. 

 

When finished, click the Save button. 

 
The status has been changed to Completed and the Approved check has been 

removed. 

 

The IDT has also been forwarded to the SPO for approval. 
 

 


